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Grantham Museum: A New Century
Museum Manager Job Description 
Job Title: 	Museum Manager
Location:	Grantham Museum
Reports To: 	Chair & Board of Trustees
Salary: 	£35,000 per annum, pro rata
Hours: 		4 days per week (28 hours)

Project Overview
Grantham Museum: A New Century is made possible with The National Lottery Heritage Fund. Thanks to National Lottery players, Grantham Museum will be able to develop new exhibitions and public programming, investing in its future as an accessible visitor attraction which celebrates Grantham’s Heritage.
Position Overview

The Museum Manager is responsible for overseeing the day-to-day operations of the museum, with a particular focus on the coordination, implementation, and monitoring of the National Lottery Heritage Fund (NLHF) project. This includes managing the delivery of project objectives, liaising with consultants, overseeing financial tracking, organising training sessions, and supporting project evaluation efforts, in line with National Lottery Heritage Fund guidance. In addition to these project-specific duties, the Museum Manager will also oversee exhibition planning and display coordination to ensure that all museum programs align with the institution's mission and values.
The ‘Grantham Museum – A New Century’ project will take place between January 2026 – January 2029. 
Key Responsibilities
Exhibition Coordination:
· Lead the planning, design, and implementation of temporary and permanent exhibitions.
· Collaborate with curators, artists, and external partners to ensure exhibitions meet creative, educational, and logistical goals.
· Oversee the installation and deinstallation of exhibitions, ensuring timelines, budgets, and quality standards are met.
· Manage exhibition schedules, ensuring a cohesive and engaging visitor experience throughout the year.
· Coordinate with the collections team to ensure appropriate objects are selected and displayed according to curatorial guidelines.


Management of NLFH Project:
· Coordination of Consultants:
· Serve as the primary point of contact for all external consultants engaged in the NLHF project, ensuring their work is aligned with project goals and timelines.
· Organise and manage the logistics of consultant activities, including workshops, meetings, and site visits.
· Financial Monitoring:
· Monitor and manage the budget for the NLHF project, ensuring funds are allocated according to project needs.
· Track project expenditures, prepare financial reports for museum leadership, and ensure compliance with NLHF funding guidelines.
· Training and Capacity Building:
· Organise and coordinate training sessions for museum staff and volunteers involved in the NLHF project, ensuring that all participants are equipped with the necessary skills and knowledge to support the project’s success.
· Work closely with consultants and external trainers to deliver tailored training programs.
· Support Project Evaluation:
· Assist with the development and implementation of evaluation frameworks for the NLHF project.
· Coordinate the collection of data and feedback to assess project impact, both internally and within the community.
· Support reporting and documentation efforts for NLHF funders, ensuring all milestones and outcomes are accurately tracked and communicated.
Visitor Experience and Display Management:
· To create interactive, accessible, and educational displays that engage diverse audiences.
· Ensure that exhibitions are properly lit, labelled, and displayed in a way that is both visually appealing and informative.
· Monitor and evaluate visitor feedback to improve future exhibitions and displays.
· Ensure that all displays and exhibitions comply with museum policies, including safety, security, and conservation standards.




Team Leadership and Coordination:
· Supervise and coordinate the activities of volunteers, and contractors, ensuring clear communication and smooth workflow.
· Work closely with the museum’s marketing volunteer to promote exhibitions and displays to local communities, schools, and other stakeholders.
· Lead team meetings to discuss upcoming exhibitions, goals, timelines, and strategies for execution.
Budget and Resource Management:
· Develop and manage exhibition budgets, ensuring all resources are allocated efficiently.
· Source and coordinate with vendors and contractors for exhibition materials, design, and installation services.
· Maintain inventory of exhibition equipment and supplies, ensuring all tools and materials are properly stored and maintained.
Special Events and Public Programs:
· Plan and coordinate special events such as opening receptions, curator talks, workshops, and educational programs related to current exhibitions.
· Collaborate with the education department to develop programs that complement exhibitions and engage the public.
· Foster relationships with local schools, universities, and community organizations to increase museum attendance and participation.

How to Apply 
Interested applicants should submit the following:
· A CV outlining relevant experience, skills, and qualifications.
· A covering letter (maximum two pages) explaining your interest in the role and how your experience meets the requirements of the position.
Applications should be sent by email to info@granthammuseum.org.uk with the subject line “Application – Museum Manager”






Procurement Timetable 
Application Deadline: Friday 3rd April 2026 at 12noon. 
Shortlisting will take place week commencing Monday 6th April.
Interviews will be held in person at Grantham Museum on Friday 10th April.
Decision and candidate notification will take place by Wednesday 15th April
Expected start date, depending on notice, to be early May. 
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